Luo Zoom-tapaaminen

Materiaalit paivitetty 9.2.2021 D I G I T A I D 0 T



- Mika on Zoom (pahkinankuoressa)
- Kirjautuminen Zoom-tilille

- Zoom-tapaamisen laatiminen

- Kutsu Zoom-tapaamiseen

- Zoom-tapaamisen aloittaminen

- Asetusten saatOa

YIGITAIYOT



Yhdysvaltalainen etakokousalusta
- Hyodyt

- Kirjoitustulkkaus

- Kuva ja esitys

- Haaste: englanninkielinen

YIGITAIYOT



Maksuton versio

- 2 hlba: melkein rajoittamaton
- 3 hl6a tai enemman:

40 min / tapaaminen

100 osallistujaa
Zoom pro

- 139,90€/vuosi

2 OOI l . SOLUTIONS ~ PLANS & PRICING CONTACT SALES

Personal Meeting Great for Small Teams

Fl'ee €139.90 /year/license

Downgrade to Basic Current Plan
e Host up to 100 participants ® Host up to 100 participants
® Group meetings for up to 40 minutes ® |ncrease participants up to 1,000 with

o . Large Meetings add-on
e Unlimited one-on-one Meetings £
e Group meetings for up to 30 hours
e Social Media Streaming

e 1 GB Cloud Recording (per license)

YIGITAIYOT



Kirjaudu sivulle https://zoom.us
Paina Sign In.

2 OOI I l SOLUTIONS ~ PLANS & PRICING CONTACT SALES JOIN AMEETING HOST AMEETING ~ SIGN IN m

We have developed resources to help you through this challenging time. Click here to learn more.

In this together.
Keeping you connected .

wherever you are.
=3

Sign up for Free | Helpful Resources - "
M - ‘ P

Nne Cnncictent Fnternrice Fyvnerienre


https://zoom.us/

Kirjaudu luomillasi Zoom-tunnuksilla.
Paina Sign In (Kirjaudu)

REQUEST A DEMO 1.888.799.9666 RESOURCES - SUPPORT

Z OOI l | SOLUTIONS PLANS & PRICING CONTACT SALES JOIN A MEETING HOST A MEETING ~ SIGN IN m

Sign In

Email address

[ hanna.rantala@kuuloliitto.fi ]
Password

Password
Forgot password? ¥ Stay signed in

or

(G | Signinwith Google

f Sign in with Facebook

New to Zoom? Sign Up Free



Nakyma, jos olet jo kirjautunut Zoomiin.
Paina Tilini (My Account)

REQUEST A DEMO 1.888.799.9666 RESOURCES ~ SUPPORT

JOIN AMEETING HOST A MEETING ~ MY ACCOUNT

Z OOI l I SOLUTIONS - PLANS & PRICING CONTACT SALES

We have developed resources to help you through this challenging time. Click here to learn more. X

In this together.
Keeping you connected

wherever YOu are.

Sign up for Free ‘ Helpful Resources

vy, B

<
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REQUEST A DEMO 1.888.799.9666 RESOURCES « SUPPORT

2 OOI l l SOLUTIONS « PLANS & PRICING CONTACT SALES SCHEDULE A MEETING JOIN AMEETING HOST A MEETING ~

Important Notice: Due to increased demand, dial-in by phone audio conferencing capabilities may be temporarily removed from your free Basic account. During this time, we strongly recommend using our computer audio capabilities. X
If you require dial-in by phone audio conferencing, please see our other package options.

PERSONAL

_ Hanna Rantala Tama on Zoomin o

nakyma.
Mista lahtisit luomaan

Settings Personal Meeting ID 703-860-7304 tap ah tu m aa? Edit

https:/usO4web.zoom.us/j/7038607304

ADMIN Use this ID for instant meetings

> User Management

Sign-In Email hanna.rantala@kuuloliitto.fi Edit
> Room Management Linked accounts:
> Account Management

User Type Basic ©@ Upgrade

o -
® Help
Capacity Meeting 100 @



REQUEST A DEMO 1.888.799.9666 RESOURCES « SUPPORT

2 OOI l l SOLUTIONS « PLANS & PRICING CONTACT SALES SCHEDULE A MEETING JOIN AMEETING HOST A MEETING ~

Important Notice: Due to increased demand, dial-in by phone audio conferencing capabilities may be temporarily removed from your free Basic account. During this time, we strongly recommend using our computer audio capabilities. X
If you require dial-in by phone audio conferencing, please see our other package options.

PERSONAL
Edit
Hanna Rantala
Meetings
Webinars
Change
Recordings
Settings Personal Meeting ID 703-860-7304 Edit
https:/usO4web.zoom.us/j/7038607304
ADMIN Use this ID for instant meetings
> User Management ] )
Sign-In Email hanna.rantala@kuuloliitto.fi Edit
> Room Management Linked accounts:
> Account Management
User Type Basic @ Upgrade

o -
® Help
Capacity Meeting 100 @



2 OOI l ' SOLUTIONS ~ PLANS & PRICING CONTACT SALES SCHEDULE A MEETING JOIN A MEETING HOST A MEETING ~

Important Notice: Due to increased demand, dial-in by phone audio conferencing capabilities may be temporarily removed from your free Basic account. During this time, we strongly recommend using our computer audio capabilities. X
If you require dial-in by phone audio conferencing, please see our other package options.

PERSONAL Upcoming Meetings Previous Meetings Personal Meeting Room Meeting Templates WM Get Training
Profile
Mita painat nyt?
Webinars
. Start Time = Topic = Meeting ID
Recordings
Tomorrow Testikokeilu 2 500-361-841 Start Delete
Settings 01:30 PM
ADMIN

> User Management
> Room Management

> Account Management Save time by scheduling your meetings directly from your calendar.

> Advanced z Microsoft Outlook Plugin G Chrome Extension @ Help
Download Download



Vanhemman version

Zoom SOLU n akym a n ayttaa talta SCHEDULE AMEETING ~ JOINAMEETING ~ HOSTAMEETING v

Important Notice: Due to increased demand, dial-in by phone audio conferencing capabilities may be temporarily removed from your free Basic account. During this time, we strongly recommend using our computer audio capabilities. X
If you require dial-in by phone audio conferencing, please see our other package options.

PERSONAL

Upcoming Meetings Previous Meetings Personal Meeting Room Meeting Templates B Get Training
Profile
Webinars
. Start Time = Topic = Meeting ID
Recordings
Tomorrow Testikokeilu 2 500-361-841 Start Delete
Settings 01:30 PM
ADMIN

> User Management
> Room Management

> Account Management Save time by scheduling your meetings directly from your calendar.

> Advanced z Microsoft Outlook Plugin G Chrome Extension @ Help
Download Download



Paivitetyn version
nakyma nayttaa talta

2 OOI l l SOLUTIONS PLAMS & PRICING CONTACT SALES SCHEDULE A MEETING JOIN A MEETIMNG HOST A MEETING '
PERSOMAL L] ..
Meeti ngs Get Training
Profile

_ Upcoming Previous Personal Room Meeting Templates
Meetings -
—[ Schedule a Meeting ]

Webinars Start Time to End Time

Recordings Today

Settings
09:00 AM - 10:00 AM My Meeting

Meeting ID: 878 3027 3281
ADMIN

> User Management
* Room Management
»  Account Management

> Advanced



Nimea tapaaminen

Tapahtumakuvaus
(el pakollinen)

Ajankohta
Huom! AM/PM

Kesto

Toistuva tapaaminen

My Meetings Schedule a Meeting

Schedule a Meeting

Topic

Description (Optional)

When

Duration

Time Zone

My Meeting

Enter your meeting description

PM

Your Zoom Basic plan has a 40-minute time limit on meetings with 3 or more participants.
Upgrade now to enjoy unlimited group meetings.Upgrade Now

Do not show this message again

(GMT+3:00) Helsinki

Recurring meeting




Laitatko video paélle
automaattisesti?

Audio: pida asetus
molemmat

Liittyminen ennen jarjestajaa

Vaimenna osallistujan mikki

Tallenna

Meeting ID

Meeting Password

Video

Audio

Meeting Options

» Generate Automatically Personal Meeting ID 703-860-7304

Require meeting password

Host on s off
Participant on ® off
Telephone Computer Audio ® Both

Dial from Edit

Enable join before host

Mute participants upon entry
Enable waiting room

Record the meeting automatically on the local computer

m Canrel



Meeting ID

Security

Video

Meeting Options

© Generate Automatically Personal Meeting 1D 3463 305 4594

Passcode & 6KSh3t

Only users who hawve the invite link or passcode can join the meeting

Waiting Room

Only users admitted by the host can join the meeting

Host on O off

Participant on O off

— Allow participants to join anytime

| Mute participants upon entry

| Automatically record meeting on the local computer

Paivitetyssa versiossa
on hieman eri kohdat.
Audio asetukset ovat
Zoomin paivitetyssa
versiossa valmiiksi
laitettuna.

~| Approve or block entry for users from specific countries/regions




Topic

Time

Meeting ID

Meeting Password

Join URL:

Video

Audio

Meeting Options

Testikokeilu 2

Mar 31, 2020 01:30 PM Helsinki

Add to [ Google Calendar ] [ Hi Outlook Calendar (.ics) ] [ @Yahoo Calendar ]

500-361-841

< Require meeting password

https:/usO4web.zoom.us/}/500361841 & Copy the invitation
Host On
Participant On

Telephone and Computer Audio

Dial from

+ Enable join before host

< Mute participants upon entry (3
@ Help
< Enable waiting room




Topic

Time

Meeting ID

Meeting Password

Join URL:

Video

Audio

Meeting Options

Testikokeilu 2

Mar 31, 2020 01:30 PM Helsinki

Add to [ m Google Calendar } [ ai Outlook Calendar (.ics) } [ @Yahoo Calendar ]

500-361-841

Require meeting password

https: fusO4web.zoom.us/j/ 500361841

Host On
Participant On

Telephone and Computer Audio

Dial from

+ Enable join before host

Mute participants upon entry

Enable waiting room

& Copy the invitation _



Paivitetyn version nakyma

My Meetings Manage "My Meeting"

Start this Meeting

Topic My Meeting

Time Feb 2, 2021 0%:00 AM Universal Time UTC

Add to [ m Google Calendar ] [ EE Outlook Calendar (.ics) ] [ @Yahuc Calendar ]

Meeting ID 878 3027 3281
Security + Passcode + Waiting Room
LA LR ) sth
Invite Link https: /usO2web.zoom.us/j/87830273281?pwd=ZkhBZWtFMEhJSnRpWDMNXY2hPcVRGdz0% 2 Copy Invitation _
Video Host Off
Participant Off
Meeting Options Allow participants to join anytime

Mute participants upon entry

Automatically record meeting on the local computer n



Mita nyt?

Copy Meeting Invitation

Meeting Invitation

Hanna Rantala is inviting you to a scheduled Zoom meeting.

Topic: Zoom jatkopaja
Time: Feb 2, 2021 09:30 AM Helsinki

Join Zoom Meeting
https:/us02web.zoom.us/j/85025996743?
pwd=WWVJ1czNyL1oONTISbDVwWQnM1akt6QTO9

Meeting ID: 850 2599 6743

Passcode: 455550

One tap mobile
+19292056099,,85025996743# US (New York)
+12532158782,,85025996743# US (Tacoma)

Dial by your location
+1 929 205 6099 US (New York)
+1 253 215 8782 US (Tacoma)
+1 301 715 8592 US (Washington DC)

1A "AS oy SO0 e el k'l

Copy Meeting Invitation Cancel



Copy Meeting Invitation

Meeting Invitation

Hanna Rantala is inviting you to a scheduled Zoom meeting.

1- Tal palnaa Copy Meetlng Topic: Zoom jatkopaja
Invitation (k0p|o| Time: Feb 9, 2021 09:30 AM Helsinki
tapaamiskutsu) ja

tarvittaessa siistia se
Huom! Osalla kaytdossa Zoom-

versio, jossa kutsu on valmiiksi One tap mobile
L 3 o e e +19292056099,85025996743# US (New York)
siisti, hyddynna siis tata. +12532158782,85025996743# US (Tacoma)
Dial by your location
2. Voit mustata ja kopioida 1 953 215 8782 US (Tacam
tapaamista koskevat tiedot. L ST eer o Wshington DO

Miten kopiointi tapahtuu? _ Cancel




KOPIOI

1la. Paina hiiren oikeaa
nappainta.

Valitse Kopiol.

1b. Paina nappaimistolta
Ctrl+C

LIITA

2. Slirry tekstipohjalle, jolle
haluat liittda kopioimasi
tekstin.

2a. Paina hiiren oikealla.
Valitse Liita.

2b. Paina nappaimistolta
Ctrl + V

Copy Meeting Invitation

Meeting Invitation

Hanna Rantala is inviting you to a scheduled Zoom meeting.

Topic: Zoom jatkopaja
Time: Feb 9, 2021 09:30 AM Helsinki

Meeting |D: 850 2599 6743

Passcode: 45555C

One tap mobile
+19292056099,,850259967434# US (New York)
+12532158782,,850259967434# US (Tacoma)

Dial by your location
+1 929 205 6099 US (New York)
+1 253 215 8782 US (Tacoma)

+1 301 715 8592 US (Washlngton DC)

1A AAA FAF SO LI et

Copy Meeting Invitation Cancel




Copy Meeting Invitation

Meeting Invitation
Wiivi Kilpeldinen is inviting you to a scheduled Zoom meeting.

Topic: My Meeting
Time: Feb 2, 2021 09:00 AM Universal Time UTC

Join Zoom Meeting

https: fus02web.zoom.us/j/878302732817 P a I V i tetySS é. Ve rS i O SS a.

pwd=ZkhBZWtFMEhJSnRpWDNXY 2hPcVRGdz0?

Meeting ID: 878 3027 3281 O n Va'l m i i kSI jétetty pOiS

Passcode: uBbEv2

turhat tekstit kutsusta.

Copy Meeting Invitation Cancel




..|-Imoittautunellle

Mika viestissa on
olennaista tietoa?

Miten helpotat
liittymista?
Voisiko jotain
parantaa: miten?

Hei!

Tervetuloa Aanikirjat -etdtybpajaan!
Ajankohta: pe 30.10. klo 10-12

Yhteyden testaaminen alkaa klo 9:30

Osallistu tapaamiseen
Tapaamisen osoite: https://us02web.zoom.us/}j/843545942557pwd=Y Ss1 TksrTGFyNGpWVINge;JYVTcrUT09

Kopioi osoite tai klikkaa linkkia, niin paaset webinaariin.

Jos liityt tapaamiseen tietokoneella, suosittelemme kdyttdmaan Chrome, Firefox tai Safari -verkkoselainta.

Jos liityt tapaamiseen puhelimella tai tabletilla, kirjoita paperille ylos alla olevat numerosarjat.
Zoom kysyy niitd, kun liityt tapaamiseen.

Meeting ID (tapaamisen tunnus): 843 5459 4255

Password (tapaamisen salasana): 804423

Ohjeet tapaamiseen liittymist3 varten

Voit liittyd Zoom-tapaamisen tietokoneella, dlypuhelimella tai tabletilla.

Varmista ensin, ettd internet-yhteytesi toimii.

Jos kirjaudut Zoomiin ensimmaistd kertaa, varaa hetki aikaa Zoom Client for Meeting - lisdosan lataamiseen ja asentamiseen.
Kun kirjaudut, testaa myds ettd 3ni- ja kuvayhteytesi toimivat. Al3 ohita tata vaihetta!

Jos liityt tapaamiseen tietokoneella, seuraa tdta Enter ry:n vapaaehtoisten laatimaa kuvitettua ohjeistusta:

https://spark.adobe.com/page/IDDAphxVWCGWb/
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Sahképostikutsu

A

Tapaamislinkki E—)

Puhelimella/tabletilla
liittyvat osallistujat

Ohijelinkki

Heil
Tervetuloa Aanikirjat -etdtybpajaan!
Ajankohta: pe 30.10. klo 10-12

Yhteyden testaaminen alkaa klo 9:30

Osallistu tapaamiseen

Tapaamisen osoite: https://us02web.zoom.us/}j/843545942557pwd=Y Ss1 TksrTGFyNGpWVINge;JYVTcrUT09
Kopioi osoite tai klikkaa linkkia, niin paaset webinaariin.

Jos liityt tapaamiseen tietokoneella, suosittelemme kdyttdmaan Chrome, Firefox tai Safari -verkkoselainta.

Jos liityt tapaamiseen puhelimella tai tabletilla, kirjoita paperille ylos alla olevat numerosarjat.
Zoom kysyy niitd, kun liityt tapaamiseen.

Meeting ID (tapaamisen tunnus): 843 5459 4255

Password (tapaamisen salasana): 804423

Ohjeet tapaamiseen liittymist3 varten

Voit liittyd Zoom-tapaamisen tietokoneella, dlypuhelimella tai tabletilla.

Varmista ensin, ettd internet-yhteytesi toimii.

Jos kirjaudut Zoomiin ensimmaistd kertaa, varaa hetki aikaa Zoom Client for Meeting - lisdosan lataamiseen ja asentamiseen.
Kun kirjaudut, testaa myds ettd 3ni- ja kuvayhteytesi toimivat. Al3 ohita tata vaihetta!

Jos liityt tapaamiseen tietokoneella, seuraa tdta Enter ry:n vapaaehtoisten laatimaa kuvitettua ohjeistusta:

https://spark.adobe.com/page/IDDAphxVWCGWb/




-~ Zoom-kutsua laatiessasi, kiinnita
‘ h uomiota

Sanaston selkokielisyyteen: osallistu, liity, avaa linkki?

Monilla haasteita vaihtaa ruutujen valilla: pyyda kirjoittamaan ylos
tarvittavat asiat

Liitteiden loytaminen vol tuottaa haasteita: jos mahdollista, suosi
liitteiden sijaan linkkeja, jotka vol avata suoraan tekstista
klikkaamalla

YIGITAIYDOT



A

Miten aloitat
Zoom-tapahtuman?



Avaa tapaamiset Zoomin Meetings valisivulta. Naet nyt laatimasi
kokoukset. Voit painaa Start (aloita) tapaamisen vieresta

2 OO' l l SOLUTIONS ~ PLANS & PRICING CONTACT SALES SCHEDULE AMEETING JOIN A MEETING HOST A MEETING ~

Important Notice: Due to increased demand, dial-in by phone audio conferencing capabilities may be temporarily removed from your free Basic account. During this time, we strongly recommend using our computer audio capabilities. X
If you require dial-in by phone audio conferencing, please see our other package options.

PERSONAL

Upcoming Meetings Previous Meetings Personal Meeting Room Meeting Templates W Get Training
Profile
Webinars
. Start Time = Topic = Meeting ID
Recordings
Tomorrow Testikokeilu 2 500-361-841 Start Delete
Settings 01:30 PM
ADMIN

> User Management
> Room Management

B Save time by scheduling your meetings directly from your calendar.

> Advanced . . .
= Microsoft Outlook Plugin e Chrome Extension @ Help
Download Download




Voit my0s avata luomasi tapaamisen painamalla ensin sitd. Taman
jalkeen paina Start this Meeting nappia (aloita tama tapaaminen)

Zoom SOLUTIONS ~

PLANS & PRICING

CONTACT SALES

SCHEDULE A MEETING JOIN A MEETING

HOST A MEETING ~

Important Notice: Due to increased demand, dial-in by phone audio conferencing capabilities may be temporarily removed from your free Basic account. During this time, we strongly recommend using our computer audio capabilities. X
If you require dial-in by phone audio conferencing, please see our other package options.

PERSONAL
Profile
Webinars
Recordings

Settings

ADMIN
> User Management
> Room Management
> Account Management

> Advanced

My Meetings

Topic

Time

Meeting ID

Meeting Password

Join URL:

Video

Manage "Zoom perehdytys"

Zoom perehdytys

Apr 9, 2020 12:00 AM Helsinki

Add to [ m Google Calendar J [ ﬂi Outlook Calendar (.ics) J [ e‘(ahoo Calendar J

476-040-494

v Require meeting password 338869

https:/usO4web.zoom.us/j/4 760404947 pwd=QVRWMHRHAGZEcX| 1eTJheUlyc3Jpdz09

Host

Start this Meeting

(2 Copy the invitation

-



Zoom-asetukset ja lisatoiminnot

(Settings)
- Odotushuoneen kaytto s
- Chat | | | X A d
- Co-host oikeudet ja ruudunjaon
maarittaminen
- Zoomin tulkkaustoiminto LN

- Plenryhmat

YIGITAIYOT



_.'--":rf;,zo/o 1 -aset ukset (Settings)

___\_.______-_;;:'.t:::fi_j'_;::_‘_'_jjj.'_'_'_'"j_Z oomin asetukset maarittavat tap aamisten pu itteet.

Asetukset kytketaan paalle yhden kerran;
sen jalkeen ne patevat kaikissa tapaamisissa.
Voit aina muuttaa asetuksia halutessasi.

Asetuksista voit kytkea mm. Zoomin odotushuoneen paalle.

Hyodyntaaksesi Zoomin sisaista tulkkausta tai pienryhmia,

sinun tulee ensin kytkea ne paalle Zoomin asetuksista.

‘aman jalkeen Zoom-tapaamisen alavalikkoon ilmestyy uudet
nappaimet:

CC - Closed Caption (livetekstitys) ja Breakout Room (pienryhmat).

Asetus on kytketty paalle, kun valikko muuttuu siniseksi ja
on pois paalta, kun se on harmaa
YIGITAIYOT




zoom SOLUTIONS ~

PERSOMNAL
Profile
Meetings
Webinars

Recordings

ADMIN

> User Management

> Room Management

> Account Management

> Advanced

Attend Live Training

PLANS & PRICING CONTACT SALES

Meeting Recording

Security

Schedule Meeting

In Meeting (Basic)

In Meeting (Advanced)
Email Notification

Other

SCHEDULE AMEETING JOIN AMEETING

Telephone

Security

Waiting Room o

When participants join a meeting, place them in a waiting room and require the
host to admit them individually. Enabling the waiting room automatically disables
the setting for allowing participants to join before host.

Waiting Room Options

The options you select here apply to meetings hosted by users who turned "Waiting
Room' on

v Everyone will go in the waiting room

Edit Options Customize Waiting Room

Meeting Passcode o

All instant, and scheduled meetings that users can join via client, or room systems
will be passcode-protected. The Personal Meeting ID (PMI) meetings are not
included.

Personal Meeting ID (PMI) Passcode '

HOST A MEETING

Modified Reset

Modified Reset




e B
" -

Jc s haluat, voit kytked odotushuoneen paalle (Waiting

LS

—Room). Silloin sina paastat osallistujat erikseen sisélle.

ZOOI ' | SOLUTIONS v  PLANS & PRICING ~ CONTACT SALES SCHEDULEAMEETING  JOINAMEETING  HOST A MEETING ~
PERSONAL ; .
Meeting Recording Telephone
Profile
Securit :
Meetings 4 Security

Schedule Meeting

Webinars .
Waiting Room (:) odified Reset
In Meeting (Basic) . . . . . .
When participants join a meeting, place them in a waiting room and require the

Recordings ) o ) . . :
In Meeting (Advanced) host to admit them individually. Enabling the waiting room automatically disables

m the setting for allowing participants to join before host. Od OtUShuone
Email Notification

Waiting Room Options
ADMIN Other The options you select here apply to meetings hosted by users who turned "Waiting
Room' on
> User Management v Everyone will go in the waiting room

> Room Management Edit Options Customize Waiting Room

> Account Management

Meeting Passcode odified Reset
> Advanced ) ‘ T, (:)
All instant, and scheduled meetings that users can join via client, or room systems

will be passcode-protected. The Personal Meeting ID (PMI) meetings are not

included Tapaamisen salasa

Attend Live Training Personal Meeting ID (PMI) Passcode &




Jos haluat, etta Zoom-tapaamisssa voidaan chattallla,
varmista kohdassa In Meeting (Basic),
etta chatin asetukset kytketty paalle.

Security

Schedule Meeting

In Meeting (Basic)

In Meeting (Advanced)
Email Notification

Other

Chat

Allow meeting participants to send a message visible to all participants

Prevent participants from saving chat (]

You have enabled "Save chat messages from the meeting / webinar" in
cloud recording. You can go to Recording Settings to turn it off and not
share the chat along with the recording.

Private chat

Allow meeting participants to send a private 1:1 message to another participant.

Auto saving chats

Automatically save all in-meeting chats so that hosts do not need to manually save
the text of the chat after the meeting starts.

Sound notification when someone joins or leaves

File transfer

Hosts and participants can send files through the in-meeting chat.

© <{mmmmm Chat kaikkien kesken

=

S

Osallistujien
kahdenvaliset
chatit



Varmista mya0s, etta sallit co-hostit ja maarita, kuka voi jakaa

ruutua.

+ Jos hyddynnat Zoomin kyselyita (Meeting Polls), voit kytkea ne taalta paalle.
Kun kytket Meeting Polls paalle, polls-nappi iimestyy tapaamisen valikkoon.
Tama on jo hienosaatoa.

Anna Co-host oikeudet.

Security Co-host O < | Co-host voi jakaa esitykset,
Allow the host to add co-hosts. Co-hosts have the same in-meeting controls as the v s ' - .

Schedule Meeting host. t t ’ t t paaSta OsaIIIStUJat

In Meeting (Basic) odotushuoneesta sisaan ja

In Meeting (Advanced) Meeting Polls (:) eSI m . Sam m Uttaa m I krOfOneJa
Allow host to use 'Polls' in meetings. Hosts can add polls before or during a

Email Notification meeting. (v)

Other
Always show meeting control toolbar o

Always show meeting controls during a meeting (i

Ruudun jakaminen
Who can share

Show Zoom windows during screen share (1) (@) (ku Ka VO jakaa) :
A O < | Host vai kaikki osallistujat
Allow host and participants to share their screen or content during meetings
Who can share? Who can start sharing...
HostOnly @ Al Participants (Kuka voi jakaa toisen jakaessa?)
Who can start sharing when someone else is sharing? Host vai kaikki osall iStUj at

© Host Only All Participants (7)



Kayttaaksesi tulkkausta, mene asetusten kohtaan
In Meeting (Advanced)

Security Breakout room (:)

Schedule Meeting Allow host to split meeting participants into separate, smaller rooms
Kytke paalle
In Meeting (Basic) Allow host to assign participants to breakout rooms when scheduling (v Cl
osed
In Meeting (Advanced) C apt lonin g
Email Notification Remote support (:) (I|Vete kSt|tyS) .

Allow meeting host to provide 1:1 remote support to another participant

Closed captioning [ @) _ Tarkista, etta Save
Allow host to type closed captions or assign a participant/third party device to add Captlons on p 9] | S

paalta.
Huom!
Tekijanoikeuslain

Save Captions » _ mukaisesti et voi

Allow participants to save fully closed captions or transcripts tal |entaa tu I ketta

Other

closed captions

Enable live transcription service to show transcript on the side panel in-meeting



Kytke tulkkaus paalle Zoom-kokouksessa

1. Paina: CC - Closed W . S 2 2 ~ @ B . 6
Captl on I N g (I IVete kstltys) ] Stop Video Invite  Manage Participants Share Screen Chat Record Closed Caption Reactions

2. Paina: Assign a
participant to type (valitse
osallistuja, joka tulkkaa).

| will type I

3. Jos tulkki kayttaa Text on
tapia,
paina Copy the APl Token
ja laheta kopioimasi teksti
hanelle.



Anna sitten tulkkausoikeus kirjoitustulkille.
Muista vaihtaa tulkkia 15 min valein.

3. Paina & ~ W ~ OB @® B - 6

Partl C I p an tS Stop Video i Manage Participants Share Screen Chat Record Closed Caption Reactions

Participants (5)

W
n Hanna (Host, me)

hd Participants (5) o o
4. Osallistujalistasta 0 oo tostme 9 o 0 i conon o of
valitse tulkin nimi,
ja paina nimen 0 i conom Lz n Kirjoitustulkki 0 oA
perasta nappia n Kirjoitustulkki 0 A Tulkki / tolk Viola Su. Chat
More > (lisaa) Tulkki / tolk Viola su.. ([ Gty { R Aek o Start Video
Tulkki Riitta . | Make Host
5. Paina Assign to Make Co-Host
type Closed Allow to Record

Allow to Multi-pin

Caption (anna
tulkkausvuorok Rename

Put in Waiting Room

Remove



Kayttaaksesl pienryhmatoimintoa, mene asetusten
kohtaan In Meeting (Advanced)

Security

Schedule Meeting

In Meeting (Basic)

In Meeting (Advanced)
Email Notification

Other

Breakout room @) _
Allow host to split meeting participants into separate, smaller rooms

Allow host to assign participants to breakout rooms when scheduling (1)

Remote support (:)

Allow meeting host to provide 1:1 remote support to another participant

Closed captioning

Allow host to type closed captions or assign a participant/third party device to add
closed captions

Enable live transcription service to show transcript on the side panel in-meeting

Save Captions C)

Allow participants to save fully closed captions or transcripts

Pienryhmiin
jakaminen

Taman jalkeen
komentopalkkiisi
IImestyy breakout
room-nappi, jota
painamalla voit
jakaa osallistujat
pienryhmiin.



Zoom-kokouksessa, jaa osallistujat
pienryhmiin (Breakout room)

Paina: Breakout room ey L e e
(pienryhmat).

Paina: Assign x
participants into Rooms

—

(mé&araa osallistujat x Y
hUOneeseen) ™ reate Breakout Rooms X
|
v we me me . Assign 1 participants into | 11 _| Rooms:
Maaraa, teetko | T
. .- O Automatically Manually
pienryhmajaon
automaattisesti, itse o
. participants per room
(manually) vai annatko

osallistujien valita (let
participants choose)

Hanna Rantala

Paina Create Rooms (luo
huoneet)



Kivoja oppihetkia!

YIGITAIYOT

Kuuloliitto



